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Workshop Learning Objectives
Participants will be able to…

• Describe uses for Panopto

• Create a Video and Upload to Panopto

• Edit and enhance videos in Panopto

• Share videos through Blackboard

• Engage students through video

• Share videos, Copy Courses with Panopto videos

2



U N I V E R S I T Y  O F  R O C H E S T E RU N I V E R S I T Y  O F  R O C H E S T E R

What is Panopto? 
Why Panopto?
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What is Panopto?
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Desktop Capture Client Remote Capture Client 

“Lecture Capture”

Streaming Video 
Platform
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Why Panopto?
Use Cases

• Recorded lectures (live)
• Pre-recorded instructional videos
• Flipped Classroom content
• Student-created videos

Benefits

• Automated captions
• Integration with Blackboard
• Analytics
• Secure Sharing
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Best Practices for Video
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Attention Span -> Video Length

Optimal length = 6 minutes

Try to keep instructional 
videos to about 10-15 
minutes or less!
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Create a Video
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Recording a Video

We recommend using Zoom to 
record video

Start a new meeting by yourself
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Options for your video

Do you want to show yourself? – Turn your video ON.

Do you want to share your screen? – Start sharing.

Do you want to share sound? – Click Share Sound.
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Start Recording
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Pause / Stop Recording

Use Pause to temporarily suspend recording
When you are done, click Stop recording button
End the meeting
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Converted Video File
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Video File Created

Rename the video file on your computer before uploading
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Getting Started with Panopto
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Create a Panopto Folder
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Folder for Course Created



U N I V E R S I T Y  O F  R O C H E S T E R

Course Folder Benefits
• Automatic Secure Sharing 

• Only Students in this Course will have access to the Videos

• Easy to Add Videos to your Course
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Upload your Video
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Drag and Drop Video into Folder
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Upload, Process, Publish



U N I V E R S I T Y  O F  R O C H E S T E RU N I V E R S I T Y  O F  R O C H E S T E R

Sharing Videos through 
Blackboard
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Simple Link
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Choose and Insert
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Text-based Link
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Embedded Video
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Create Content Block
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Choose Embedded Content
Content Market
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Choose and Insert
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Video Shown in Document
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Editing and Enhancing 
Videos in Panopto
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Edit Videos in Panopto
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Clip Video – Start, End, Middle

Start Middle End
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Add Bookmarks

1. Click in timeline

2. Add Contents Entry
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Add Captions
Automatic Captions are 
machine-generated

Please review and edit captions 
for accuracy

Automatic captions may take up 
to 24 hours to be generated, 
however for short videos they 
may be very quick.
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Edit Captions

Click in the box and update the text.
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Request captions
• Disability Resource Office will let you know if you have a student that requires 

captioning.
• Automatic captions are NOT acceptable for those cases.
• Captions for students with approved accommodations need to be requested.
• Some schools the captions will be automatically added to Blackboard.
• Others will send you the file to upload.
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Upload a caption file

Upload a professional 
caption file
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Apply Your Changes

Make sure you Apply your Changes and 
Allow Panopto to Process
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Engaging Students through 
Video
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How to Engage Students through Video
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HAVE STUDENTS CREATE 
VIDEOS TO SUBMIT

ADD QUIZ QUESTIONS UNDERSTAND VIEWING 
STATISTICS
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Student Video 
Submissions
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How to Collect Videos
Dropbox / Folder

• Easy to set up
• Specific Instructions to Students
• Does not create a Gradebook entry
• Can allow students to see each 

others' videos

Video Submission

• No setup required
• Specific Instructions to Students
• Automatic Gradebook column, 

settings
• Private video 
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Setup Assignment Folder/ Dropbox

Go to Settings for your Course Folder
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Create Assignment Folder
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Subfolder created and open 

Update name of the 
assignments folder in 
Settings
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Make videos public 

In Settings of the assignments folder, click this setting.
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Students will see subfolder

Instructions to students would go on a 
Blackboard document or an offline 
submission assignment.

Specifically tell students to create a video 
navigate to the Panopto Course Folder and 
upload into the assignments folder.

Must provide students access to the Panopto 
Course Folder tool.
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Create Video Assignment in Blackboard
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Create assignment with all settings

Instructions should include how to create videos, what to create AND how 
to attach their submission via the Panopto Video Assignment Tool
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Student View
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Student can Upload / Choose
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Student Submits Assignment
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Video Quizzes
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Edit Your Video in Panopto
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Add Quizzing

1. Click in timeline

2. Click Add a Quiz
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Add Question
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Set Quiz Options
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Apply Your Changes

Make sure you Apply your Changes and 
Allow Panopto to Process
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Add Video Quiz to Blackboard
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Choose and Insert
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Video Quiz Linked in Blackboard
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Video Analytics
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Course Overview Stats
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Top Sessions
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Individual Video Stats
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Views by Day
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Viewer Engagement
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Top Viewers
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Additional Panopto 
Information
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Additional Topics
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Lecture 
Capture

Reusing 
Videos / 

Course Copy

Sharing 
outside 

Blackboard
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Lecture Capture
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Panopto Recorders for Scheduling
• River Campus – 60 Classrooms
• https://tech.rochester.edu/panopto-lecure-capture/

• School of Medicine and Dentistry – 6 Classrooms

• School of Nursing

https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
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Reusing Videos 
Course Copy
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Things to Know
• Creating your Panopto Folder will automatically COPY all videos (except 

those created via Lecture Capture) from the last course you copied from in 
Blackboard.

• This can only happen ONCE.
• It will also regenerate all the links to work with the copied videos.

• For the most part, this is a feature.

• All videos used in a course MUST be contained in the course folder.
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How to Decide?
• IF you want access to all of the videos from the past course, create the folder 

AFTER the course copy (and do a full course copy, not partial).

• IF you do not want access to the videos from the past course, create the 
folder BEFORE the course copy.

• IF you want some, but not all, of the videos from the past course, create the 
folder AFTER the full course copy and remove the unwanted videos from the 
folder.
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FERPA Considerations
• Zoom class lecture recordings likely contain student personal information 

(student names, images, avatars). These should not be reused from one 
semester to the next to protect the privacy of your students.

• Lecture recordings may or may  not contain student personal information 
(voices, images) depending on the microphones and camera angles. These 
can sometimes be reused. But because they do not automatically copy, you 
will need to copy them forward manually.
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Manual Copy of Panopto Videos
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Choose the folder
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Processes

Provision Panopto Copy Course Empty Panopto Folder

Provision PanoptoCopy Course Panopto Folder with Video 
Copies
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Course Copy
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Panopto Copies…

WAIT!
HOW LONG?

About 30 minutes?
Or Longer!
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Sharing outside 
Blackboard
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Non-course videos
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Change Settings on Folder

Change to: Anyone who has the link
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Share Individual Video
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Share Settings

Change to: Anyone who has the link

Copy Link
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Access Options

Restricted – Blackboard Groups

Your Organization (unlisted)
Must be logged in AND have a link

Your Organization
Must be logged in

Public (unlisted)
Must have the link

Public
Anyone and everyone can find
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Resource links
• Panopto Tools within Blackboard - University IT

• Panopto Lecture Capture - University IT

• Panopto Special Features - University IT

https://tech.rochester.edu/panopto-blackboard-tools/
https://tech.rochester.edu/panopto-blackboard-tools/
https://tech.rochester.edu/panopto-blackboard-tools/
https://tech.rochester.edu/panopto-blackboard-tools/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-lecure-capture/
https://tech.rochester.edu/panopto-special-features/
https://tech.rochester.edu/panopto-special-features/
https://tech.rochester.edu/panopto-special-features/
https://tech.rochester.edu/panopto-special-features/
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Questions?
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