Configure Student as a Saved Category in Search

ROCHESTER

In order to search for Students by name in the global search bar, configure 4. Within the pop-up window that appears, click on “Student” and drag it up
your search criteria so students appear on the first page of search results to the top of the pop up. If you would like student data to appear first in
the results list, drag it all of the way to the top! Don’t forget to hit SAVE!
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You can now search for students by name and see results more easily. You will see Students at the top of your Saved Categories:
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