Updating a Course Definition

ROCHESTER

UR Student allows you to change various aspects of an existing

course. Start by accessing the Course Definition and making Update Course Title & Course Descrlptlon

any necessary updates. 1. From the Course page, scroll down to Title field
) 2. Edit Title field —_—
Find a Course to Update 3. Edit Abbreviated preer— ——— b
1. From the Home page, search Find Course Definitions Title field
2. Click Find Course Definitions link 4. ?CIZ;)" to Description =
i =
3. Search for the course you want to update e. -
4. Click the course title 5. Edit Course
’ ) ) : Description a
3. Click Version History 6. Scroll down to Private .« v B I U
6. Identify the 08/26/2020 Version Notes field y e s s e
7. Click Edit 7. Add a note in Private
Notes field around
updated course title and description. Sign and date the Private Note
| Add or Remove an Instructional Format
Add New Version 1. From the course page, scroll to Course Components
2. Click Plus icon to add a row, if necessary
Version 3. Click More icon in Instructional Format field
NUR 354 - Nursing Care - Nursing Leadrship&Mgmt Of Care (Effective 08/26/2020) o Edit 4 Select des'red format from the I|St
et 5. Click More icon in Allowed Delivery Modes field
6. Select desired delivery mode(s) from the list
7. Click Minus icon to remove an Instructional Format and Delivery Mode,
if necessary - —-
8. Add a note in the A e |
Private Notes 8 Instructional Format o lowed Delivery Modes ,ontact Hours Grading ;;:;::::;eoa
field around % M - 0 s
Instructional bereh
Format change. N conespondence -
Signand datethe | G — ,
Private Note qD ' oo
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Updating a Course Definition (continued)

Update the Grading Bases & Add a Co-requisite
Course

1. Scroll to Allowed Grading Bases field

2. Click grey “x” next to the grading bases to be removed, if necessary
3. Click More icon to add grading bases

4. Select grading bases

to be added Allowed Grading Bases ] *| x Graded =
5. Add a note in the 6 x Pass/Fail
Private Notes field Satisfacmw/Fai\

around changed

grading bases. Sign
and date the Private
Note Graded Anonymously
Graded

X Audit

kearch

Audit

Eligibility Rule
Pass/Fail

Co-Requisite Courses

Satisfactory/Fail

i P

1. Scroll to Co-Requisite Courses

2. Click Co-Requisite Course field

3. Type Co-Requisite Course Listing and press Enter

4. Select Course Listing

5. Add a note in the Co-Requisite Courses ] FMST X
:::_)r:zj/ate Nodtes Bublic Kotes Search Results (238)
ield aroun

. t . AAAS 237/ AHST 246/ CLTR

CO-requl. € 239/ FMST 279/ FREN 239 -
course. Sign and o Woman & Text-17th C France
date the Private _ AHST 136/ ENGL 117/ FMST
Note At hotes 132 - Editing Practicum

AHST 252/ ENGL 255/ FMST

247 - Film Criticism

ROCHESTER

For Registrar Use ONLY: Edit Academic Unit on a Course

Scroll to Academic Unit table

Click Plus icon to add a row, if necessary
Click More icon in Academic Unit field
Select desired Academic Unit

Click Allowed to Offer checkmark

Edit Default Offering Percent for each Academic Unit, if necessary
Note: Total Default Offering Percent must add up to 100%

R O o

2items 6 = .
Course

*Academic Unit Inventory Allowed to Offll Default Offering Percent
3 Owner
| < X Film and Media Studies --- E 5
vy X Linguistics - 50

7. Add a note in the Private Notes field around Academic Unit change. Sign
and date the Private Note

Public Notes Format B I U A 2 % el
Private Notes Normal B I U A = ¥ Pl
Changed Title & Abbreviated Title, Edited Description, Added an Instructional Format & Delivery Mode, Removed a Grading

Basis, Added a Co-Requisite Course, Added an Academic Unit

For UR Student Support

https://tech.rochester.edu/urstudent

Quick reference cards, videos, training guides and FAQs
Details on in-person support and Office Hours

For General IT Support

University IT Help Desk

(585) 275-2000

UniviTHelp@rochester.edu
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