
Reviewing Suggested Actions and Adding them to your Plan
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1. To add a suggested action to your plan, click the blue circle with the plus sign next to the suggested action. It will then be 
added to your plan.

2. Once the action is added to your plan, you can edit it by clicking the three dots in the upper-right corner of the action to open 
the menu and then clicking Edit action. 

NOTE: See the Creating an Action Plan QRC for more on editing the action.

Employee Experience Survey

There are suggested actions for each question and category with an Improve button. 
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https://tech.rochester.edu/wp-content/uploads/Creating-an-Action-Plan-from-the-Dashboard-using-the-Improve-button.pdf
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