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View by 

employees

By default, the employee rows are sorted by employee Name, in alphabetical 

order. You can also sort the employee rows according to the contents of any of 

the columns currently displayed.

View by 

schedule group

Schedule groups allow you to create, view, and modify employee schedules in 

unison. An employee may belong to one group, to multiple groups, or to no 

group.

View by job Viewing the schedule by job enables you to see a comprehensive view of open 

and filled employee shifts by specific job in each location. With this view, you can 

better identify gaps in the schedule and assess coverage issues by job.
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